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Overview of the Overseas Internship Timeline
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< The overseas internship schedule is subject to change. This timeline is for reference only; University
Supervisor for Overseas Internships may adjust the schedule or request documents in advance.

Time Details
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September (Fall Office: Conduct a preliminary survey of students’ interest in internships.
Semester of Year
1) Students: Complete the internship preference survey.
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Late September

Office: Provide the list of interested students to the

University Supervisor for Overseas Internships (hereafter referred to as
“Supervisor,” distinct from the faculty member coordinating the overall
internship program)
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Early October Office: Hold an overseas internship information
session.
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Mid October Supervisor meets with students interested in overseas internships
individually or in groups.
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By the end of

October If the organization that student plans to apply to has not previously

(For students partnered with the NTNU Social Work Institute, it will be considered a new

applying to new internship organization.

1ntern§ hlp Students should first contact the new organization and obtain its agreement

organizations)

to accept the student for an internship application. In mid-to-late October,
students should submit the list of new organizations and relevant



https://docs.google.com/forms/d/16CZsebUjqSKqpsgPd24AYfkJpq5nwfCDaP81YcZdp34/edit
https://docs.google.com/forms/d/16CZsebUjqSKqpsgPd24AYfkJpq5nwfCDaP81YcZdp34/edit

information to the supervisor, with a copy of the documents provided to the
internship coordinator.

The supervisor and internship coordinator will review the organization’s
eligibility. If necessary, an Internship Committee meeting may be convened
for discussion with all committee members.
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Early November Students: Provide an English résumé and a brief internship plan to the
Overseas Internship Supervisor.
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Late November Students: Begin drafting the Summer Internship
Proposal.
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Early December Office: Set up a Moodle space for the Supervisor so that
students can upload their internship proposals.
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Early January Students: Submlt the first draft of the Internship Proposal to the
designated Moodle space.
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January—February

Students: Revise the Internship Proposal.

Supervisor: Assist students in revising their Internship
Proposals.
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Late Supervisor: Review and approve the Internship Proposal and sign

February—March
(Spring Semester
of Year 1)

Application for Field Practicum Committee Approval.

Students: Upload the Internship Proposal and Internship
Consent Form to the cloud folder and provide the link to
the Office.

Office: Once the internship organization is confirmed, ask students to
complete the Internship Organization Confirmation Form.



https://sw.ntnu.edu.tw/File/Userfiles/0000000022/files/Internship_Approval_Application_English.pdf
https://docs.google.com/forms/d/1NiDG74lYQGvB7junIqRO9zCncSb5OkH0GfaoR4KTxHE/edit
https://docs.google.com/forms/d/1NiDG74lYQGvB7junIqRO9zCncSb5OkH0GfaoR4KTxHE/edit
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April Students: If a visa is required by the internship organization or destination
country, students may use relevant documents, such as the internship
agreement or memorandum of understanding with the organization and
the university’s internship approval letter, to apply for the visa.
2¢ Note: Visa processing times vary by country. Students are advised to
allow sufficient time for visa applications to avoid missing the internship
opportunity.
Supervisor: Assist students in signing a contract or
memorandum of understanding with the internship organization.
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May Students: Complete the Internship Organization Confirmation Form and
provide the following to the Office:
1. Two hard copies of the contract
2. Internship Organization Evaluation Form
Office: In accordance with the requirements of the Career Development
Center, ask students to complete the pre-internship UCAN assessment.
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Mid-June

Students: Students who have applied for the Ministry of Education’s “£%
WEEEEE” or “HTr M) EfEHL 25 scholarships should visit the Ministry of



https://docs.google.com/forms/d/1NiDG74lYQGvB7junIqRO9zCncSb5OkH0GfaoR4KTxHE/edit
https://docs.google.com/forms/d/1NiDG74lYQGvB7junIqRO9zCncSb5OkH0GfaoR4KTxHE/edit
https://docs.google.com/spreadsheets/d/1A4EFUN_AGSfCx2rjGqIZOhmDtvvV0i2UA_kSEtxGbsE/edit?usp=sharing

Education’s official website to check the list of approved recipients and the
subsequent reimbursement procedures.

For the reimbursement process, please refer to the 2026 Reimbursement
Guidelines.

¢ Note: The announcement dates for scholarship recipients and
reimbursement procedures may vary each year. Please pay attention to the
relevant deadlines and announcements.
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July—August

Students: Begin their Summer Internship.

For internship assignments and administrative requirements, please refer to
the Internship Guidelines on the Institute’s website.

Students applying for scholarships related to overseas internships should
submit the required documents and supporting materials in accordance with
the scholarship guidelines by the application deadline.



https://docs.google.com/spreadsheets/d/1A4EFUN_AGSfCx2rjGIZOhmDtvvV0i2UA_kSEtxGbsE/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1A4EFUN_AGSfCx2rjGIZOhmDtvvV0i2UA_kSEtxGbsE/edit?usp=sharing
https://sw.ntnu.edu.tw/Front/Internship-Guide/Internship-Guide1/Page.aspx?id=AoeUjRvj9t8=
https://sw.ntnu.edu.tw/Front/Internship-Guide/Internship-Guide1/Page.aspx?id=AoeUjRvj9t8=

